


appropriate area security envelope, reducing the expense, incidence, and impact of lost key
events.

Access Security Plan: Security plan devised by each department and tailored to address critical
security concerns specific to their operations. Reviewed and approved by the Access Review
Board.

Designated Key Issue Office (DKIO): Keys to enter university buildings are issued through
designated key issue offices. The FS key shop holds primary responsibility for all campus
buildings and room keys, residence hall master keys, and campus security level keys. Rural
campuses, off-site research locations, and Residence Life are secondary key issue offices for
UAF.

Key Control Officer: Each designated key issue office shall have a Key Control Officer to
oversee issuing and collecting Keys.

Keyholder: Any authorized person who is issued a Key to enter a university facility or space.

University Facilities: All buildings or structures owned, rented, leased by, or under the control
of the university including residence halls, remote campuses, parking garages, tents, trailers, and
or temporary facilities and structures located on University property.

REFERENCES RELIED UPON

Access Approving Authority (AAA) Training Manual (link to FS site)
Facilities Services Key Procedures
UAF Residence Life Handbook

RESPONSIBILITIES

Facilities Services:
● UAF Facilities Services is responsible for maintaining UAF’s building access system.

Building access (both exterior and interior) is provided by using various mechanical and
electrical systems. Campus door locks are controlled using these systems.

● UAF Facilities Services, or other designated key issue offices, working with the building
users, will determine the type of access needed and will issue all keys, cards, codes
and/or other access devices (collectively known as “Keys”).

Key Holder:
● The holder of a key to any University space assumes responsibility for the safekeeping of

the key and its use as dictated by procedures.
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