


A grantee and subgrantee must maintain appropriate records and cost documentation as required by 2 

CFR § 200.302 (financial management), 2 CFR § 200.430(i) (standards for documenting personnel 

expenses), and 2 CFR § 200.333 (retention requirements for records) to substantiate the charging of any 

compensation costs related to interruption of operations or services.  

At the same time, recipients should consider ways that employees paid with grant funds can support 

continuing activities, including distance learning opportunities for students served by the grant. 
  

2. If a conference, training, or other activity related to a grant from the Department is cancelled 

due to COVID-19, may grant funds be used to reimburse nonrefundable travel (e.g., conveyance 

or lodging) or registration costs that were properly chargeable to the grant at the time of 

booking?  

 

Yes, provided that a grantee or subgrantee first seeks to recover nonrefundable costs (e.g., travel, 

registration fees) associated with a grant from the Department from the relevant entity that charged the 

fee (e.g., airline, hotel, conference organizer). Some businesses are offering flexibility with regard to 

refunds, credits, and other remedies for losses due to the COVID-19 outbreak. Moreover, many 

agreements or contracts for conferences, training, or other activities related to a grant contain an 

emergency or “act of God” provision, and the grantee and its subgrantees must seek to exercise those 

clauses to the extent possible in light of the COVID-19 outbreak. 

 

If a grantee or subgrantee is unable to recover the costs, the grantee or subgrantee may charge the 

appropriate grant for the cancellation costs, provided the costs were reasonable and incurred in order to 

carry out an allowable activity under the grant, consistent with the Federal cost principles described in 2 

CFR Part 200 Subpart E of the Uniform Administrative Requirements, Cost Principles, And Audit 

Requirements For Federal Awards (Uniform Guidance). 

 

Grantees and subgrantees should not assume additional funds will be available should the charging of 

cancellation or other fees result in a shortage of funds to eventually carry out the event or travel. 

Grantees and subgrantees must maintain appropriate records and cost documentation as required by 2 

CFR § 200.302 (financial management) and 2 CFR § 200.333 (retention requirements for records) to 

substantiate the charging of any cancellation or other fees related to the interruption of operations or 

services. 

3. If a grantee or subgrantee is planning future travel under a grant from the Department, may 

it purchase travel insurance with grant funds?  

 

Due to health concerns related to COVID-19, grant-supported travel generally should not be occurring. 

However, if travel is permitted by Federal, State, and local directives and is the only means to carry out 

an essential grant function that must be undertaken on a time-sensitive basis during the COVID-19 

pandemic, consistent with the grantee’s or subgrantee’s travel policy, travel insurance is allowable 

provided the cost is reasonable and allocable to the grant consistent with the Federal cost principles 

described in 2 CFR Part 200 Subpart E of the Uniform Guidance.  


